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(Date) 
Dear Parent/Guardian,

The (subject) department are excited to inform you about our upcoming trip to (destination)  across (dates of trip).
To complement current classroom studies of (topic), the (subject) department is delighted to offer the opportunity for (year group/s) students to experience at first hand the rich cultural heritage of (destination). 

The tour will be organised by Voyager School Travel who specialise in educational school tours and are a member of the School Travel Forum (STF). STF adheres to a rigorous code of practice and safety management standards which meet the requirements of UK Government Department for Education guidelines. The trip is not a compulsory part of the course, but will assist the students in developing their knowledge and understanding of the topics included in (current classroom studies).

The cost of the trip is dependent on the number of students going. We estimate that the trip will cost approximately £(price) per student, however this is subject to change upon confirmation of numbers.

If you are interested, please complete and return the slip below along with a £50 deposit by (deposit deadline). The (subject) department will then organise a parents meeting in order to explain the full itinerary and subsequent payment scheme.
Please do not hesitate to contact me should you have any questions about the trip.

Yours faithfully,

(Teacher name)
(Department)
(Trip) :
I would like 
Name of Pupil: ………………………………..……………… Tutor Group: ………………

to be considered for the trip on (dates of trip). Please find enclosed a £50 deposit.
Signed: ……………………………………………….  Date…………………………………
